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Postal Services Notice:
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1. For each unit on campus, please kindly check the mailbox outside the
Office of General Affairs in the Administrative Building on a daily basis.
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2. Please claim the registered mail within two days after notification.
Part-time students and volunteers shall claim incoming mail only with
the intended recipients' official seals.
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3.We only accept and process mail related to the affairs of the
University.
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4. Be sure to specify postal codes and addresses for outgoing mail.

Senders shall be held responsible for any delay arising from the absence
or illegibility of postal codes or the sender's information.

BEF 20 LA EXCREMY, BIREAR [BEFAREMPRE] . 535 5 4L EH

IR(EIE: REFEMRNRERSR), BRH [RFARHRRGAR] , — 0.

5. For those who wish to send 20 bulk mail items or more, please fill out
the bulk mail form. If you wish to send five registered mail items or
more (including: prompt registered mail and mail registered with
AR), please fill out the "receipt form for registered bulk mail" in
duplicate.
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6. Outgoing mail received after 15:30 will be processed the next work
day.
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7.Time for sending bulk mail is subject to change every day. Please
contact the Cashier Section of the Office of General Affairs before
noon for relevant information.



